Peace Lutheran Early Childhood Program
Preschool Teacher Job Description

Preschool Teacher Job Summary                                                                                                                                            Be able to work in harmony with the Administrator, teaching staff and members of the church.  Prepare children for kindergarten by introducing concepts they will explore further in Elementary school.  Plan and carry out a curriculum that targets different areas of child development.  Provide a safe and developmentally appropriate preschool program for young children.  Nurture children by providing Christian instruction and activities.  
Responsibilities                                                                                                                                                                             Design an appropriate room arrangement to support teaching strategies and age-appropriate learning. 
· Develop a program for children that provides a loving Christian atmosphere using developmentally appropriate practices to meet the needs and interests of the young child.  
· Guide learning in all areas including spiritual, social/emotional, creativity/art, language/literacy, math/science and physical development.    
· Develop a daily schedule and lesson plans that promote learning through process over product.  
· Prepare lesson plans for substitutes when necessary and share with the administrator.  
· Assess student skills to show child’s growth and development and communicate progress at Parent/Teacher conference in October/November.
· Parent communication: provide a Parent Handbook, monthly newsletter, calendar of events and share daily/weekly info through emails or Parent App.  
· Assist with planning of in-house field trips.
· Work with Administrator to write articles for The Peace Lutheran newsletter. 
· Plan monthly chapel services with Pastor Brown and Pastor Ferguson.
· Plan Preschool programs which include: Christmas Program (evening), Grandparent’s Day (April-during school day) and Closing/Graduation Program (evening) 
· Plan class holiday parties for Halloween, Christmas and Valentine’s Day
· Participate in professional development opportunities
· Become familiar with emergency procedures as developed by the Administrator which include monthly fire drills and tornado drills every three months.  
Requirements
· Physical within 30 days (co-pay paid for by Early Childhood)
· PPD shot (paid for by Early Childhood)
· Hepatitis A- two shot series (paid for by Early Childhood)
· Background Screening
